
 
 

Directions for vendors to create WAWF invoices. 
 

 
 
 
 
 
 
 
 
 



 

 
 

NOTE:  On all the screens from this point forward the only blocks that are required to be filled in are 
the boxes with an * next to them.  Do not put anything in these other boxes unless you are instructed 

to do so by the contracting office. 
 
 
 



 
 

 
 
 
 
 

The Pay DoDAAC should be F67100 
 
 



 
 
 
 

NOTE:  If you are not sure if your contract is a Service or for a Product, please contact the  
Contracting Office for further guidance. 



 
 
 

 



 
 
 
 

NOTE:  The CLIN # that shows up here corresponds with what is referred to as the ITEM NO in the 
body of your contract. 

 
 

By clicking the populate button on the previous 
screen, the system knows how many CLINS that 
are on the contract, annotated here by 0001.  If 
you are invoicing for every CLIN on the contract, 

put a check mark in all the boxes.  If this is a partial 
invoice, DO NOT check the items that you don’t 
want to invoice for, you can do that at later time 

when those CLINS are complete. 
 

Click Continue 



 
 
 
 



 
 
 
 
 



 
 
 
 

NOTE:  When inputting the Stock Part No, DO NOT include the – between the numbers like it shows 
on the contract, just string them all together. 

 
 



 
 



 
 
 



 
 



 
 



 
 



 
 



 
 



 
 

At this point you can click Log Out. 
 

If you have any questions about these procedures please call Lee Gunderson at 701-451-2330  
or Brit Stevens at 701-451-2331. 

EMAIL lee.gunderson@ang.af.mil or brit.stevens@ang.af.mil 
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